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Q. Report should be checked for

a) technical error

b) Scientific errors

C) HAZ error
df All of them
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Q. A technical report establishes a

a) 1llogical conclusion

gical conclusion

¢) personal prejudice

d) misplaced learning
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Q. Which of these must never be a basis for a

technical report?
a) Facts

b) Tests
¢) Personal prejudices

d) Experiments
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Q. Which of these must be avoided 1n a technical

report?

a) Facts

b) Logical conclusion

¢) Objective evaluation

@Subjective evaluation
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Q. Which of these 1s not a in a report?

a) Extent of information

b) Quality of information

c)CAge of write

d) Ability to acquire information
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Q. Which of these i1s not a parameter of a report?

a) Ability to acquire additional information

b) Quality of additional information acquired
AN
@ ility to arrive at subjective evaluation
Yk

d) Ability to provide worthwhile recommendations
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Q. To which of these people is the report not very

crucial?
a) Engineers
b) Scientists

@eachers

d) Business executives
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Q. The objectives of technical report identity which

of the following......... .

a) What information it cover
b) For whom it is written

¢) Why it should be produce
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Q. Which of these reports is raised annually?

a) Inventory reports

@onfidential reports

¢) Laboratory reports

d) Inspection reports
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Q. Which of these is not a part of a report?

a) Front matter
b) Gender (")
¢) Front cover

d) Title page
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Q. The first step, engrossed in instructions writing,

considered as:

a) organization of steps

b) darification of the audience
¢) review instruction criteria

d) detailed analysis.
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Q. Technical writing demands which of the following

use of language?
a) figurative

b) poetic

¢) factual ¢

d) dramatic
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Q. Which word 1s used in technical writing?

a) Apex U

b) Top

¢) Slanting

d) Bottom
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Q. We must be avoided..... in technical writing?

a) Facts /
b) Grammay
¢) Punctuation_,

@ Personal feelings
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Q. In technical writing the largest report termed is.

a) Conclusion/recommendation

@ Discussion
¢) Heading

d) Footing
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Q. Which of the following does not include in format

of the report.......
a) Title page
b) Table of conteny

C) lntl‘Od_l_l_S:tiOIl/

one of these
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Q. Shorter report isconsidered to be as.

a) One to five pages

@T hree to five pages @

¢) Four to five pages

d) Two paragraph
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Q. Which of these reports are used In
A}Formal technical reports
b) Informal reports 1\

¢) Personal reports '\’L

d) Musical reportg}(
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Q. The title page of report@

a) title and author name
b) Reference number

¢) Company name and logo

. a1
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Q. Th¢'summary) of report sometime@to as a

7\ .
@’ pyrmal summary
b) Executive summary

e e

¢) Technical summary
d) None of the%am
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Q. Introduction of the report includes.

a) Background of the .

b) Purpose¢ of the report

¢) Aim of the project

l of these
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Q. Which of the following is the main part of report?

a) introduction of the report

S —

b) Conclusion of the report

¢) Objectives of the report

@ody of the report
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Q. A conclusion section provide to your
e (LA S

b) Effective starting
¢) Main theme

d) All of these
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Q. An appendix of report gives

a) raw datg/
b) Detailed El/rﬂwing

@otha and b

d) None of these
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Q. Body of the report is the main part of report

where you represent your
a) Investigation

b) Idea

¢) Opinion

our work
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Q. The introduction of report consist of

a) half page
b) One page
¢) Half to three quarters of page

O

d) Three pages
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Q. The summary of the report provides the brief

(a) ;erview

b) Idea
¢) Investigation
d) Theme
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Q. The summary gives the most important findings of

your
a) Research

b) Investigation

¢) Idea
\@,‘. othaandb
=
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?. The title page i1s the which page of your report.......
ay_First page

b) Last page
¢) Middle page
d) Bothaandb
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Q. Technical report writing also includes

of your research.

a) recommendation
b) Conclusion

¢) Investigation

@: oth aand b
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Q. Technical writing i1s same as general writing.
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Q. Familiar words must be used in technical writing.

Qﬂﬁfue

b) False
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Q. A scientist gets his special words from

language.
Min
b) English
¢) French
d) Italian
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Q. Trigonometry is a word.

a) French
b) German

¢) Indian

Lu:l’)freek
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Q. Which of these means’ bioscope?
a) Math

b) Science

u:_)—eﬁema

d) Binoculars
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Q. Electricity is derived from language.

a) Indian

brGreek

¢) French
d) Italian
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Q. A technical report writing is also known as ........

a) Scientific report

F ormal report

¢) Informal report
d) None of the se
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Q. A technical report reduces to writing the facts of a

@particular situation

b) Normal situation

¢) All situations
d) None of the se
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Q. A technical report is a document that describes

the process, progress or result of
a) technical research
b) Scientific research

¢) Formal research

@()th A and B
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Q. A technical report reduces to writing the facts of a

a) particular situation
b) project

¢) process or test

d) All of these
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Q. Technical report are major source of

a) Technical igm'mation

b) Scientific information

@30tha and b

d) None of these
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Q. Which of these i1s usually written in a form of a

a) Informal reports

JPFormal reports
¢) Professional reports

d) Business reports




Q Which of these is not

a) Informational

b) Informal/)<
¢) Interpretative

d) Routine

Ciyey
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Q. Into which of these types are formal reports not

classified?

a) Informational

b) Interpretative
o)

d) Routine
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Q. Which of these reports provide information

without any evaluation?

ﬂ )
nformatlonal

b) Interpretative

¢) Routine

d) Progress
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Q. report provides rational findlrg

a) Informative
nterpretative

¢) Routine

d) Progress
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Q. Interpretative reports are also known as

@ecommendation reports

b) routine reports

C) progress reports

d) informal reports
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(¥ Which of these reports are written for recording
information?

formational
b) Interpretative
¢) Routine

d) Recommendation
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})4 Which of these is not mentioned in a progress

report?
a) Name of project
b) Right choice of instruments

¢) Nature of work
d) Amount of work left ><
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Q. Which of these reports involves the checking of a

piece of equipment to see if it’s still in working
condition?

a) Progress report

b) Laboratory report

@spection report
3, g e | e

d) Inventory report
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Q. A reportis a systematic@ of an event.

a) T'rue \(/
b) False




Q. Which of these does not come under reports?
a) News items .~
b) Meorandums /

_

d) Report cards
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Q. Which of these is not a parameter of a formal

report?

a) Presentatiog/
b) Complaint Y
C) lnformation._/
d) Request i)
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Q. A formal report must contain@

information.

a) True 4
b) False
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Q. Which of these people submit business-like

reports?
a) Business administrators
Teachedy )
C) Engineerp
SET I
d) Scientist

‘l_-—-"’
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report provides information on gcientific
* .
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tests carried out by engineers or scientists.

T TR R A

a) progress
b) period

lic
c\laboratory
d) troub
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Q. Which of these reports is written before sta\ly{ a

new project? W»
(EEaSlblllti reEort) ( 'ﬂa; 1 {,/0/‘{7/"3
b) Periodic report ¥ I ’V\\/ e(,J(

¢) I'rouble report 7< @*{D) /

d) Progress report 7(
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). Which of these reports lists dow ,o/’

-

a) Progress report

b) Periodic report
cfJdrouble repor

d) Feasibility report

A e —
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Q. In which of these cases is the
not used? |
falle

a) When reader 1s a close associate

b) When subject matter is

hen there is breakdown of machinery
-\_—\

d) When subject matter pertains to a few topics
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Q. Where 1s the signature mentioned in a

@emorandumf.}

a) Top left
b) Top right

¢) Bottom left

é Eottom right
v




Q. Which of these is written like a(business letter?

ntroductory letter

b) Covering letter
9<Inf0rmal letter.

Wersonal letter
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Q. Covering letter is only a record of transmission of

the report.

%ue

b) False
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Q. Introductory letter serves the purpose of a

a) summary 1

b) preface /
¢) main part ?(

d) conclusion )(




(7)) ENGLISH (it @

Q. Where 1(introductory lette

placed?

a) At the beginning
b) At the end

¢) After the title page
d) Just before the last page
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. Which of these introduces the report to the

reader?
a) Acknowledgement

@reface

¢) Summary
d) Abstract
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Q. Which 0f thes us what the report is about? h ""U)
@bstract ouf@mf 4 ‘V v l‘"

b) Summary X 0 )T g W
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Q.
a) Abstract

b) Summary

¢) Preface
d) Table of contents

oives the ¢

2 of the report.
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< A

@2-5 percent @
b) 5-10 percent

/4

of the original report.

¢) 6-12 percent
\

d) 7-13 percent
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Q. A summary 1S of the original report.

a) a@:/ra ¢/
@ 5-10 percent ¢y nma y/

¢) 12-15 percent
d) 15-20 percent




B DSSSE (TeT) ENGLISH (1it) &

2. Which of these is not a part of the main body?
a) Introduction_~

b) Conclusion N! W

¢) Complaint)&
d) Recommendation

L1
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